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The City For Your Life



   PUBLIC SERVICES DEPARTMENT
            Engineering Division
REQUEST FOR ASBUILT INFORMATION


DATE: ______________________________

NAME:  __________________________________________________________

COMPANY: ______________________________________________________

ADDRESS:  ______________________________________________________

TELEPHONE #: ____________________

LOCATION OF DESIRED ASBUILT INFORMATION:  _____________________

________________________________________________________________

________________________________________________________________
ASBUILT INFORMATION REQUESTED:  ______________________________

________________________________________________________________
________________________________________________________________
________________________________________________________________

________________________________________________________________

PHOTOCOPYING FEES:  (81/2” X 11” - $0.15; 24” X 36” - $4.00)

Photocopy requests requiring more than one-half (1/2) hour of employee time shall be presumed to require extensive use of information technology resources or extensive clerical or supervisory assistance by city personnel, thus justifying, in addition to actual costs of duplication, imposition of a special service charge. Excluding the first half hour of labor time, a service charge equivalent to the hourly salary of each employee performing extensive clerical or supervisory assistance, or providing extensive use of information technology resources, shall be billed to the individual seeking public records on a pro rata basis to be determined by actual time incurred. Sec. 6-35

Note:  A minimum of forty eight (48) hours advance notice is required for asbuilt information

# Copies:  __________@
__________

Amount:  $___________

# Copies:  __________@
__________

Amount:  $___________








TOTAL:   $___________
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